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IIpaBuiia oOMeHa 1eJIOBBIMH IOAAPKAMM
U 3HAKAMM /IeJI0BOI'0 rOCTEeNPUMMCTBA
B MBOY «Yaanosckasa OOI»

1. O01ue moJI0KeHUus

1.1. TlpaBuia oOMeHa NIEJIOBBIMH TIOJapKaMH M 3HAKaMU JIEJIOBOTO TOCTENPUUMCTBA B
MBOY  «VYmanoBckas OOIL» (mamee — IpaBuma) pa3paboTaHbl B COOTBETCTBHH C
nonoxkeHusiMa KoHctutyrmum Poccuiickoit @eneparin, ®@enepanpaoro 3akoHa ot 25.12.2008.
Ne 273-®3 O mpoTHBOACHCTBUU KOPPYIIUW» W MPHHATHIMA B COOTBETCTBUU C HUMHU HHBIMH
3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. TlpaBuia onpenensroT eauHbie it BeceX padboTHnkoB MBOVY «Ynanosckas OOL»
(manee — Yupexaenne) TpeOOBaHUS K JTAPCHHUIO U IPUHATHIO JIEJIOBBIX TIOIaPKOB.

1.3. Yupexxnenue mnoaaepKUBaeT KOPHOPATUBHYIO KYyJIbTYpYy, B KOTOPOW J1€lOBbHIE
MOJApPKH,  KOPHMOPATUBHOE  TOCTENPUUMCTBO U TPEACTABUTEIbCKUE  MEpONPUSATHUS
paccMaTpuBalOTCA TOJBKO KaK HWHCTPYMEHT JUIsl YCTAHOBIIEHUS U MOJJEpPXKaHUS JETOBBIX
OTHOIICHUH U KaK MPOSBIIEHNE OOIIECTIPUHATON BEXKIMBOCTH B X0/1€ ACATEIBHOCTH Y UPEKICHHUS.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIEC JEJIOBBIE OTHOIICHHS
OCHOBBIBAIOTCSl HA JIOBEPUHM M B3aUMHOM yBa)kKeHHU. OTHOILIEHUS, MPU KOTOPBIX HapyllaeTcs
3aKOH U MPUHIUIBI AETOBOW 3TUKH, BPEAAT PEMyTallUUd YUPEKIECHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUPEXKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B IPAKTHKE pabOThI Y UpexKACHUS.

1.5. [letictBue IlpaBmy pacmpocTpaHsieTcss Ha BCeX pPAOOTHHKOB YUpEXKIACHHS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOM JIOJIKHOCTH.

1.6. Hannsle [IpaBuna npecienyer cieayromye Heiu:

- obecrieueHnue e€AMHOOOPA3HOTO TIOHMMAHUS PpOJIM U MeCTa JIENOBBIX IOJApPKOB,
JIEIOBOTO  TOCTEHNPUUMCTBA, MPEICTABUTEIBCKUX MEPONPUATUH B  JIEJIOBOM  MPaKTHKE
YupexaeHus;

- OCYIIECTBJICHUE YIPABJICHYECKON U XO3SIMCTBEHHON NEATEIBHOCTH YUpeKIACHUS
UCKITIOYUTENFHO HAa OCHOBE HaJJIeXkKAIIUX HOPM U MPaBUII JEJIOBOTO MOBEACHHUS, 0a3UPYIOLIUXCS
Ha TPUHOMIAX KadecTBa MPENOCTABJICHUS YCIYr, 3aIIUThl KOHKYPEHLUHU, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OIpeZieTIeHHEe €IMHBIX Ul BCeX paOOTHUKOB YUpekJeHUs TpeOOBaHUI K JapeHUIo U
NPUHATHIO  JEJOBBIX IOAAPKOB, K OpPraHM3allUd W YYAaCTHIO B MPEICTaBUTEIBbCKUX
MEPOTIPUATHSIX;

- MUHUMHM3UPOBAHHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOieHHEM B 00jacTu
MOJIapKOB, MpPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMU U3 TAKUX PHUCKOB
ABJIAIOTCSL ONACHOCTh IOAKYNA M B3STOYHMYECTBO, HECIPABEUIMBOCTh I10 OTHOIIEHHIO K
KOHTpareHTam, NpOTEKIIMOHU3M BHYTPHU Y UPEKICHUS.



2. TpeGOBaHI/Iﬂ, NPpEeABABJIAACMBIC K 1€JIOBLIM IMOJapKaM
H 3HAKaM JI€JI0OBOT0 rocrenpuumMcrea

2.1. PaboTHUKH YupexAeHUs MOTYT NOJy4aTh JIEJOBBIE TMOJAPKH, 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA TOJBKO Ha OQPHUIMAIBHBIX MEPOINPHUATHSX, MPH YCIOBHH, YTO 3TO
HE IPOTUBOPEYHUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA ¥  HACTOSIIUAM
[IpaBuiam.

2.2. Tlojapku W yciayrw, MPUHUMACMbIE WJIA TPEIOCTABISAEMbIC YUPEIKICHHEM,
MepeAaroTCsl U MPUHUMAIOTCSL TOJIBKO OT UMEHH YUPEXJICHHS B LI€JIOM, a HE KaK MOJApOK WUITU
repeaayda ero oT OTAEILHOTO pabOTHHUKA.

2.3. JlenoBble mogapku, KOTOpbIe PAOOTHUKH OT HMEHU YUPEKJICHUS MOTYT TepeaBaTh
JIPYTUM JIUIAM WM MPUHUMATh OT APYTHX JIHUI] B CBSI3M CO CBOEU TPYIOBOU JESITEIBHOCTHIO, a
TaKKe TMPEJCTABUTEIBCKUE PACXOJbl Ha JIEJOBOE TOCTEIPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM KPUTEPHUSIM:

- OBITh TPSMO CBSI3aHBI C YCTAaBHBIMHU LIETSIMU JICATEIILHOCTH YUpPEXJEHUs, JH00
C TaMATHBIMU JlaTaMu, F0OMIIESIMH, OOIICHAITMOHAIbHBIMH TPa3AHUKAMU, UHBIMU COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBJISITHCS IPEIMETAMH POCKOIIIH;

- HE TIPEACTaBIATH COOOW CKPBITO€ BO3HArpaxJIeHWE 3a YCIYry, JACHUCTBHE WIH
0e3/eiicTBre, MOMYCTUTEIBCTBO WM MOKPOBUTEIHCTBO, MPEIOCTABICHUE TIPaB WU NPUHSATHE
OTIPENICTICHHBIX PEIICHHH, TMO0 MOMBITKY OKa3aTh BIMSHUE Ha TIOJTy4YaTeNsl C MHOM HE3aKOHHOU
I HEATHYIHOM I1EIIBIO;

- HE CcO3/aBaTh [UIS TOJy4aTesss O00s3aTelbCTBa, CBSI3aHHBIE C €ro  CIY)KEOHBIM
MOJIOKEHHE WIIH UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- He CO3[aBaTh pEMyTAllMOHHOTO pHCKa JJs JEJOBOIO0 HMHUDKA YUpEexKACHUs,
pabOTHUKOB W UHBIX JIMII B CIy4ae PacKphITUs HHPOPMAIMK O COBEPILICHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTENbCKUX PacXoaax;

-He  TOPOTHUBOPEUYUTH  MPUHLUIAM U TPeOOBAHUAM  AHTUKOPPYHIIHOHHOTO
3akoHoaarenbcTBa Poccuiickoit denepannn, [TonoxkeHnto 06 aHTUKOPPYIIIMOHHON MOJUTHKH B
Vupexxnennn, Koaekcy O3THKH | CIY)KEOHOTO TOBEICHUS PAOOTHUKOB VYUPESKACHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. ]lenoBble OJIapKH, B TOM YHCJIE B BHJIE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUM aHMUSI
U ydacTus B pa3BJICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MIPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JIHOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUM.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOIYYeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTUsl B TPEJACTABUTEIBCKUX MEPOMPHUITUSX OJHOTO M TOTO K€ TPEThEro JIUILA JIOJIKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe mo/IapKoB paOOTHUKHU YUPEKACHUS JAODKHBI CTPEMHUTHCS HCIOJB30BATh
B MaKCHMaJbHO JIOMYCTUMOM KOJHUYECTBE CIy4aeB CYBEHHUPHI, IPEAMETHI U U3/EIHs, UMEIOLIUe
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlogapku ¥ ycnyrd He AOJDKHBI CTaBUTh MOJ COMHEHHE HMMHIK WM JEIOBYIO
penyTanuio YUpexIeHus: Wik ero paboTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OOTHUKOB Y4Ype:KIeHUs NPH 00MeHe 1e10BbIMH
NMOAPKaMH U 3HAKAMH JeJ10BOI0 roCTeNPUUMCTBA

3.1. PaGOTHMKH, TMPENCTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOTO MOBEJCHUS NMPU OOMEHE JEIOBBIMM MOJApKaMU H
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUNMCTBA.

3.2. PaboTHUKHM VY4ypexJeHHs BIpaBe IapuTh TPETbUM JMIAaM M MOJy4aTb OT HHX
JIEJIOBBIE NIOJIAPKH, OPraHU30BBIBATH M y4acTBOBATh B MPEACTABUTEIBCKUX MEPONPUATHIX, €CIU



9TO 3aKOHHO, A3TMYHO M JI€JAaeTCid MWCKIIOUUTEIBHO B JIEJIOBBIX LEJSAX, OIPEJIEIECHHBIX
Hacrosumu [IpaBunamu.

3.3. [Ipu nr00BIX COMHEHHMSIX B TNPABOMEPHOCTH WIM STHYHOCTH CBOUX JCHCTBUI
paboTHUKM VYupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUPEKICHHS
U IIPOKOHCYJIbTUPOBATHCS C HUM, MPEXK/IE YEM JApUTh UJIHU I0JIy4aTh NMOJApKHU WIK y4acTBOBAThH
B T€X WJIM HHBIX IPEACTABUTEILCKUX MEPOTIPUATHIX.

3.4.1lpu momyd4eHWW [AEIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTEIIPHHMCTBA
paboTHHKH VYupexaeHus O00sf3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(INKTAa HHTEPECOB.

3.5. PaboTHukM VYupexaeHUsT HE BIIPAaBE HCIOJIB30BaTh CIYKEeOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOIb30BaHUE UMYILECTBA YUPEXKIEHUS, B TOM YHCIIE:

- 17151 TIOJTY4€HHUsI TOJapKOB, BO3HATPAXACHUS U MHBIX BBITOJ AJs ce0s JTUYHO U JAPYTHX
qu, B OOMEH Ha oOKa3aHue YUpexICHHEM KakuxX-JI0o yCiayr, OCYIIECTBIECHUS JHO0
HEOCYIIIECTBJICHUS!  ONpPEJCJICHHbIX JeHCTBUM, mnepeaaud UHGOPMALMK, COCTABISIOLIEH
KOMMEPUYECKYIO TalHY;

- UTS TIOJTy4eHHSI TIOJJAPKOB, BO3HATPAXICHUS M MHBIX BBITOJ JUIS JIMYHO M JAPYTUX JIUI B
IpoLecce BeIeHUs Jen YupexkJeHus, B TOM YHCIe, KaK /10, TaK M I0Clie IpPOBEIEHUs
MIEPETOBOPOB O 3aKJIIOUEHUH I'PakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHuKaM YupexaeHuss HE PEKOMEHIYeTCs NpPWHUMATh WK TepeJapuBaTh
MoJapKu JUOO0 yCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYTY WIH JaHHBIA COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MPEICTaBUTENEH B BUJIE€ JEHEKHBIX CPE/ICTB, KAK HAIMYHBIX, TaK U O€3HATMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe akiuii, OMIMOHOB WM UHBIX JUKBUIHBIX LEHHBIX
Oymar.

3.8. PaboTHuKkM VYupexaeHHs OOHKHBI OKa3bIBaThCS OT TPEIJIOKEHHUM, TOJydeHUs
MOAAPKOB, OIJIATHl UX PACXOJ0B U T.II., KOT/Ia [TOI00HbIE AEWCTBUS MOTYT MOBJIMSTH UM CO3/1aTh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJl CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOProB, Ha MPUHHUMAaEMbIe
VYupexaeHueM perieHus 1 T.1.

3.9. AnMuHUCTpanus U pabOTHUKU YUpexAeHUs He MpueMintoT koppymniuu. [logapku ve
JOJKHBI OBITh MCIIOJIB30BAHbl JJISl JAa4K/TIOMYyYEHUS B3ATOK WM KOPPYILUU B JIOOBIX €€
MIPOSIBIICHUSX.

3.10. PaboTHuKk Yupex/ieHusi He BIpaBe MpeiiaraTb TPETbUM JIMIAM UM IPUHUMATH OT
TaKOBBIX TOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.I. cTOMMOCTHIO cBbiie 3000 (Tpex Thicsd)
pyOselt WM HE COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Ecimu paGoTHHKY
YupexxaeHus: npearaTcsl Io100HbIe MOJapKU WM J€HBI'H, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY Y UpesKICHUS.

3.11. PaGoTHuK YupexaeHus KOTOPOMY MPHU BBHIMOIHEHUU JOJKHOCTHBIX 00s3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHHE KaK B MPSIMOM, TaK U B KOCBEHHOM BHUJIE,
KOTOpbIE CIIOCOOHBI MOBIHUATh HA MOATOTABIMBAEMbIC W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BJIMSHHE Ha €ro AelicTBre/0e3/eiicTBIe, TOKEH:

- OTKa3aTbCsl OT HHUX O HEMEUIEHHO YBEJIOMMTH IMpEKTOpa YupexJeHus o ¢akTe
NPEUIOKEHUS MoAapKa (BO3HArpaKIAeHUs);

-0 BO3MOJKHOCTH HCKJIIOUHTh JaJbHEHIINE KOHTAKThl C JIMLOM, MPeI0KUBLIINM
M0JIapPOK WJIM BO3HArpaXkJIeHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYKEOHOM HE00X0AMMOCTBIO;

- cllydae, €CIM IOJAapOK WM BO3HArpAXACHHWE HE MPEICTABISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro C COOTBETCTBYIOLIEH ciyxeOHOH 3amMckol ams
NPUHATUS  COOTBETCTBYIOIUX MeEp JMPEKTOpY YUpPEeKIEHHs U TMPOJOJDKUTH  paboTy
B YCTAaHOBJICHHOM B YUpPEXJACHUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM OBLIT CBA3aH MOJAPOK WIIN
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTA MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTA HHTEPECOB NPU TMOJIYUYEHUH JIEIOBOTO MOJapKa HJIM 3HAKOB



JIETIOBOTO TOCTETIPUUMCTBA paOOTHHUK YUpexkIeHHUs 00s13aH B MMCbMEHHOH (opMe YBEIOMUTH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBHE KOPPYILUHU, B
COOTBETCTBHUH C MPOLEAYPON PACKPBITUSI KOH(IUKTa HHTEPECOB, yTBEpKAeHHOH [lonoxennem o
KOH(IJIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaboTHuKaM YupexaeHUs 3aperiaeTcs:

- CaMOCTOSITEIbHO TPUHUMATH TPEIJIOKECHUS OT OpPraHM3alUi WM TPETbUX JIHII
0 BPYYEHUH JICJIIOBBIX MOAAPKOB U 00 OKa3aHWH 3HAKOB JIEIOBOTO TOCTEPUHUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C TUPEKTOPOM YUPEKICHUS AETOBBIE MOJAPKH U 3HAKU
JIETIOBOTO TOCTEIPUHMMCTBA B XOJE NPOBEACHUS JICNIOBBIX IEPETOBOPOB, IPH 3AKITIOUCHUH
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asix, KOTJa MOA0OHbIC AEHCTBHSI MOTYT HOBIIUSTH WM CO3/1aTh
BIIEYATIICHNE 00 UX BIUSHUH HA IPHHUMAEMbIE PEIICHNUS;

- IPUHUMAThH JIEJIOBBIE TOJJAPKKA U 3HAKU JEJIOBOTO TOCTETNPHUMCTBA B X0/1€ TIPOBEICHUS
TOProB ¥ BO BPeMsI IPSIMBIX IIEPETOBOPOB TPH 3AKITIOUSHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IAaTh OPraHU3AIUU MM TPETHHUX JIUI[ JAPUTh UM JHOO HUX
POJICTBEHHHKAaM JIETIOBBIE TIIOJIapKM W/WJIM OKa3blBaTh B WX IIOJIb3y 3HAKH JIEJOBOTO
TOCTEPUIMCTBA;

- IPUHAMATh TIOJAPKH B BHJIE HAIMYHBIX, OC3HATMYHBIX JIEHEKHBIX CPEACTB, IEHHBIX
Oymar, IparomeHHBIX METAIIIOB.

3.14. YupexxieHHe MOXET TPUHATh pelieHne 00 ydacTuu B OJaroTBOPUTEITBHBIX
MEpPONPUATHAX, HANPABICHHBIX HAa CO3JAaHWE M YIPOUYEHHE MMHDKA YUpexnaeHus. [Ipu sTom
TUTaH ¥ OIODKET YJacTHsI B JAHHBIX MEPOTIPUATHSIX YTBEP)KIACTCS JUPEKTOPOM YUPEKICHUSI.

3.15.B ciyuae OCYIIECTBIIEHHS CHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpaMM
VYapexxaeHne JT0DKHO MPeIBapUTENIbHO YIOCTOBEPUTHCS, YTO TPEAOCTaBIsIeMas Y UpekICHHEM
MOMOIIIb He OyeT UCIOJIb30BAHA B KOPPYNLIMOHHBIX LEJISAX WIK UHBIM HE3AKOHHBIM ITyTEM.

3.16. [Ipu B3auMOJEHCTBUM C JMIIAMH, 3aHUMAIONIUMHU JIOJDKHOCTH TOCYAapCTBEHHOU
(MyHUIIMTIAJIBHOM) ~ CITY’KOBbI, CII€yeT PYKOBOJCTBOBATHCS HOPMAaMH, PETyIUPYIOIIUMU
TUYECKHE HOPMBI M IPaBUIIA CIIyKEOHOTO MOBENEHHS T'OCYIAPCTBEHHBIX (MYHUIMNAIbHBIX)
CITyKaIllHX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKeT CTaTh OCHOBAaHWEM ISl IPUMEHEHUS K
pabOTHUKY Mep TUCLUILIMHAPHOT0, aIMUHUCTPATUBHOI'O, YTOJIOBHOTO M I'PaX1aHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hacrosmue IlpaBuna mojayiexaT NPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO, KaKHM
o0pa3oM mnepenarTcs AENOBbIe MOJAPKH U 3HAKH JEIOBOTO TOCTEIPUUMCTBA: HAIPSAMYIO WIH
4yepe3 MOCPETHUKOB.

4.2. Hacrosmue ITpaBuia SBIsStOTCS 00sS3aTSIIBHBIMHU IS BCEX PAOOTHUKOB YUPEKICHHS
B MEepUO] pabOThl B YUPEIKICHUU.
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